YKPATHA
BAJIKIBCBKA MICBKA PAJA
BOT'OAYXIBCHKOI'O PAHOHY XAPKIBChKOI OBJIACTI

VIII cecia VIII ckaukanus

PILILUEHHSI

Bia 21 TpaBus 2021 poky Baaku Ne 295

IIpo 3aTBepa:kenHst Pernamenry
enTpy HagaHHs
aIMiHiCTPAaTHBHHUX MOCJYT
BankiBcbkoi MicbKol paau

Kepytouucy crartamu 26, 42, 59 3akony Vkpainu «IIpo Micuese
CaMOBpsIIyBaHHS B YKpaiHi», 4acTUHOIO AecsiToro ctatTi 12 3akony Ykpainu «IIpo
aZIMiHICTpaTMBHI MOCTyru», TocTaHoBolo Kabinety MinicTpiB VYkpaiHu Bin
01 cepriast 2013 poxy Ne 588 «IIpo 3arBepmkeHHs [IpMMipHOro periiaMeHTy LIeHTpY
HaJaHHs aJMIHICTPaTUBHUX TOCAyr» (i3 3MiIHamH), PO3MISIHYBUIM BHUCHOBKH
MOCTIMHOT KOMICiT MICBKOI pajiy 3 MUTaHb OXOPOHHU 3/I0POB’S, COLIATBHOTO 3aXUCTY
HaceJIeHHs, OCBITH, KYJbTYpH, MOJIOAI, (I3KyJIbTYpH 1 CIOPTY, perjiaMeHTy Ta
JermyTaTchbkol eTUKH, BankiBchka Micbka paja BUpILLIHJA:

1. 3atBepaut  Pernmament IleHTpy HajaHHA aaMiHICTpPATMBHHUX MOCTYT
BaskiBcbkol MichbKOT pamu (10Ja€THCS).

2. Cexperapto BankiBebkoi Micbkoi panu (Jlronmuna IBAHCBKA) 3a6e3neuntu
OTIPHUITIOTHEHHS JaHOTO pillleHHs Ha odiliiiHOMy BeO-calTi MiCbKOI paiu.

3. KoHTpO/Ib 32 BUKOHAHHSIM JTaHOTO PillIEHHS MOKJIACTH Ha MOCTIHHY KOMICIIO 3
[IMTaHb OXOPOHH 3JI0POB’S, COLIAJBHOIO 3aXMCTy HACEJIEHHS, OCBITH, KYJIbTYPH,
MOJIOAI, (i3KyNbTYpH 1 CHOPTY, peFHaMCHTy Ta JemyTaTcbkoi eTHkH BankiBcbkol
Michkol paau Bitanis OHOLLLy—w /

3riJIHO 3 OpHUTIHATIO
CexpeTap MICBKOI p

STy 05

Jroomuina IBAHCBKA




3ATBEPJDDKEHO

Pimenns VIII cecii Bankiscbkol
micekol panu VIII ckiarkaHHs
Bix 21 tpaBHs 2021 pokyNe 295

PEI'/IAMEHT
IlenTpy HaganHsa aAMiHICTPATHBHHUX MOCHYT
BauskiBebkoi Micbkoi paau

I. 3arasnbHa yacruna

1.1. Pernament Llentpy HamaHHA aaMiHiCTpaTMBHUX mocayr BaskiBebkol
MicbKOI paau (manmi — PernamMeHT) BM3Hadae MOPSIIOK OpraHisaiii po6oTH LEHTpY
HaJaHHs aJIMIHICTPATUBHUX NOCHYT (Hani - LleHTp), mopsiiok ail amminicTpaTtopin
LeHTPY Ta X B3a€MO/Ii i3 Cy0’€KTaMK HaJIAHHS aJAMiHiCTPATUBHUX MOCIYT.

1.2.Y upomy PernameHTti TepMiHM BXKHBAIOThCS y 3HAU€HHi, HaBEIEHOMY B
3akoHi Ykpainu «IIpo aaMiHiCTpaTHBHI MOCTyTU».

1.3. HanauHs  aAMiHiCTpaTMBHHX — MOCITYT y LleHTpi 3nilicHIO€TBCS 3
JOTPUMAHHSIM TaKUX MPUHIIMITIB:

BEPXOBEHCTBA IIPaBa, y TOMY YHCIII 3aKOHHOCTI Ta IOPUAMYHOI BUSHAYEHOCTI;

cTablIBHOCTI;

PIBHOCTI Iepe/i 3aKOHOM;

BIJIKPUTOCTI Ta ITPO30POCTi;

ONEePaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI IH(pOpMAaNii NPO HaaHHs aAMIHICTPATHBHUX TTOCIYT;

3aXUILEHOCTI epCOHABHUX JIaHUX;

palioHanbHOi MiHiMi3alil KiTbKOCTI NOKyMEHTIB Ta TpOLEAypHUX Aiif, IO
BUMararoThCsl Ui OTPUMaHHs aJIMiHICTPaTUBHHUX TOCIIYT;

HEeyIepeIKeHOCTI Ta CIpaBeJIMBOCTI;

JOCTYIHOCTI Ta 3pY4YHOCTI i Cy6’€KTIB 3BEpHEHHS.

1.4. Llentp y cBoi# misbHOCTI KepyeThes KoHeTuTyLieto Ta 3akoHamu Y kpainu,
akramu [lpesunenrta Ykpainu i Kabinery MinicTpiB YkpailHu, akTaMu LIeHTPaIbHUX
Ta MICUEBUX OpraHiB BHKOHABYOI BIaid, OpPraHiB MICLEBOrO CaMOBpSIyBaHHS,
[Tonoxenusim nipo LlenTp Ta M PermamenTom.

II. Bumoru 10 npumimenHs, B ikomy po3miugyerscs lenTtp

2.1. LlenTp po3MmillyeThCcs y 3pydyHOMY ISl Cy0’€KTiB 3BepHEHHs Micli 3
PO3BHHYTOIO TPAHCIIOPTHOIO 1H(PACTPYKTYPOIO.

Ha Bxoml 10 npuMilleHHS po3MilllytoThcs iH(oOpmaiiiiHa BuBicka 3
HaiMeHyBaHHsAM LleHTpy Ta rpadikom poOoTH.

['padix poboru LleHTpy 3aTBepaKy€eThCs ro0Bo0 BalkiBehkoi Michkoi paay, 3
ypaxyBaHHAM MoTped cy0’€KTiB 3BEpHEHHS Ta BiNOBIIHO 10 BUMOTr 3aKoHy YKpaiHu
«I1po agmMiHICTpaTHUBHI MOCTYTH.
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Bxin no npumimens LlenTpy noeuHeH Gyt 06JaluTOBaHMil maHIycoM Ta/aGo
IHIIMMH TEXHIYHUMH 3ac00aMu 171st 0ci6 3 0OMe)eHUMU BDi3HUHUME MOXKITHBOCTSAMHY.

Ha npunerniii no LleHTpy Teputopii mepenbadaeTbes Micle i Ge30IIaTHOL
CTOSIHKM aBTOMOOIJIbBHOTO TPaHCIOPTY Cy0’€KTIB 3BEpHEHHS.

2.2, llpumimenns LleHTpy MoiseTbCs Ha BiIKPUTY Ta 3aKPUTY YaCTHHH.

Y BIAKpUTIH 4acTUHI 3MIACHIOETECS MPHUITOM, KOHCYJIBTYBaHHS, iH(OPMYBaHHS
Ta 00CIyroByBaHHs Cy0’eKTiB 3BepHeHHs mpauiBHukamu Llentpy. Cy6’ekTH
3BEPHCHHSI MatoTh Oe3MepelKo UM 10CTyn 1o Takol yactuuu LlenTpy.

Binkpura yacTuHa BKIIOYaE:

CEKTOp NPUAOMY;

CeKTOp 1H(HOPMYBaHHS;

CEKTOp OYiKYBaHHS;

CEeKTOpP OOCITYyrOBYBaHHS.

3aKkpuTa YacTMHA TpU3HAYeHa BHUKJIOYHO [ OIPALlOBAHHS JOKYMEHTIB,
TMOWTH, HalaHHS KOHCYJbTAllii Ta 3AIMCHEHHsS MONEepPeHbOrO 3amucy cy0’eKTiB
3BEPHEHHS Ha MPUHOM 10 a[IMiHICTPaTOPiB 3a J0INOMOIrOI0 3acobiB TeaeKoMYHiKaril
(TesneoHy, €NeKTPOHHOI MOLITH, IHIIMX 3aco0iB 3B’SI3KY), a TaKok 30epeeHHs
JIOKyMEHTIB, CIIpaB, JKypHaiB 06IiKy/peecTpaii (po3MillleHHs apXiBy).

Bxinx o 3akputoi yactunu LleHTpy cy6’ekTam 3BepHEHHS 3260POHSIETHCS.

2.3. Cexrop npuioMy O0GNaITOBYEThCS TIPH BXOAI 10 mpuMmiutenns Llentpy. Y
HBOMY 3JIHCHIOETbCS 3arajibHe iHQOPMYBAaHHS Ta KOHCYJBTYBaHHS Cy0’eKTiB
3BEPHEHHS 3 MUTaHb poboTH LleHTpy.

2.4. Cexrop iHpOpMYBaHHS 00NAIITOBYETHCS 3 METOKO O3HAHOMIIEHHS Cy6 €KTiB
3BEPHEHHS 3 [IOPSIKOM Ta yMOBaMH HaJIaHHs aIMiHICTPaTUBHHUX MOCIYT.

Y cextopi IHQOpMyBaHHS PO3MillyIOTECS iHMOPMALiiiHi CTeHAM B 3pydHOMY
JUIA TIeperyisily Micll, 10 MICTATh aKTyajbHY, BUYEpNHY iH(popMauito, HeobXiaHy
JUTS OZIepIKaHHs aAMIHICTPaTUBHUX MOCIIYT.

CexTop iH(GOpMYBaHHS 0GJIAIITOBYETHCS CTOJMAMM, CTINBIUAMU, KOMIT FOTEPHOIO
TEXHIKOIO 3 BIIbHMM JI0CTYNoM 0 IHTepHeTy Ta 3abe3nedyeThesi KaHIENSPCHKUMH
TOBapamH /U1l 3allOBHEHHs Cy0’€KTaMHM 3BEpPHEHHS HEOOXiIHUX JOKYMEHTIB.

Jlist BUCIIOB/IEHHS Cy0 €KTaMU 3BE€PHEHb 3ayBa)KE€Hb 1 MPOMO3ULIH MO0 SKOCTI
HallaHHS aJIMIHICTPaTUBHUX TIOCJIYT Y ceKTopi iHpopMyBaHHs LleHTpy po3milyeThbest
KHHUTa BIATYKIB 1 IPOTO3HUIIiH.

2.5. CekTop O4YiKyBaHHs PO3MIILYETECS B MPOCTOPOMY IPUMIILEHHI, IOIIa
SIKOr0 BH3HAUAETHCS 3aJ€XKHO BiJl KilbKOCTi 0ci0, siki 3BepratorThes mo LleHTpy
IPOTSArOM [IHs, Ta OOJALITOBYETHCS CTOJaMM Ul O(GOPMIIEHHS JOKYMEHTIB Ta B
JOCTaTHIH KIIBKOCTI CTIIBLISAMHE, KPiCIaMM TOLLO.

Y npumimienni LIeHTpy CTBOPIOIOTECS YMOBH /ISl OIIATH Cy(’ €KTaMU 3BEPHEHb
aJIMiHICTPaTHBHOIO 300py, PO3MILIYIOThCS IUIATKHI TepMiHanu (3okpema, POS-
TEepMIHAJIH).

2.6. Cexrop  00CTyroByBaHHs YTBOPIOETHCS 3a [PHMHLMIIOM  BiJKPUTOCTI
posMilieHHst poGoumx Micub. KoxHe poboue wmicue mis npuiiomy cy6’exTiB
3BEpHEHHS [MOBUHHO MaTH iH(QOpMaliiiHy TablnuKy i3 3a3Ha4eHHSIM HOMepa TaKoTo
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Micus, mpisBuINa, iMeHi, Mo 6aThkoOBi Ta mocagu aaminicTpatopa lleHTpy Ta/a6o
3a3HavyeHa iHpopmalis po3MilLy€eThest Ha Oeipki anminicTparopa.

2.7. I1nowa cexTopiB O4iKyBaHHS Ta 0OCIyroByBaHHs LleHTpy moBuHHA OyTH
JIOCTAaTHROIO JUIS 3a0e3MeveHHs] 3pYYHMX Ta KOMGMOPTHUX YMOB [ MNpuiiomy
cy0’exTiB 3BepHEHHs i poboTu aamiHicTparopis LlenTpy.

2.8. Ha indopmanifiHux cTen1ax po3MillyeThest iHpopMmallis, 30kpema, mpo:

HaliMeHyBaHHs LleHTpy, Horo Micle3HaXxo/KeHHs, HOMepH TenedOHIB st
NOBiOK, hakcy, anpecy BeO-caiiTy, eleKTPOHHOI MOIITH;

rpadix pobotu LleHTpy (mpuitoMui 1Hi Ta roaMHM, BUXiAHI AHI);

Mepesiik aaMiHICTPaTUBHUX TOCIYT, SIKi HajaloThes vepes LIeHTp Ta BimmosimHi
iHpopMallilfHi KapTKH aJAMiHICTPATUBHUX I1OCIYT;

CTPOKM HaJaHHS aIMiHICTPaTUBHHUX MOCIIYT;

OnaHKM 3a5B Ta iHIIMX JOKYMEHTIB, HEOOXITHHMX [UIsl 3BEPHEHHS 32 OTPUMAHHSIM
aIMiHICTPATUBHUX TOCIYT, @ TAKOXK 3Pa3KM iX 3a[IOBHEHHS;

IIATDKHI PEKBI3UTH JUTS OTUIATH MJIATHUX aAMiHICTPaTHBHUX MOCIYT;

CYIyTHI MOCJIYTH, IKi HaZlal0ThCsI B puMitieHHi LleHTpy;

Mpi3BulLe, iM’s, no G6aTbKoBi kepiBHUKa LleHTpy, KOHTakTHI Tenedonwu, aapecy
€JIEKTPOHHOI MOLITH; '

[Tonoxenns npo LleHTp;

Pernament LlenTpy.

2.9. Ilepenik anmiHiCTpaTUBHUX TIOCIYT, sIKi HaTalOThCs vepe3 LIeHTp, OBUHEH
PO3MILILYBATHCS y TOCTYITHOMY Ta 3pyYHOMY JJIs Y0’ €KTiB 3BepHEHHS MicLli.

AJIMIHICTPATUBHI MOCIYTM B IEPENiKy TPYIYIOTBECS 33 MOJIEIUIIO IKUTTEBHX
CUTYyallili Cy0’€KTiB 3BepHEHHs Ta/abo cdepaMu MPaBOBIAHOCHH (3aKOHOIABCTBA),
Ta/abo cy0’eKTaMH HaaHHS aJMiHICTPATHBHUX MOCIYT.

2.10. bnianku 3asB, HeoOXiOHi A1A 3aMOBIEHHs aJMiHICTPATHBHMX IIOCIYT,
PO3MILYIOTECS Ha CTEHJaX-HaKOMMYyBadyax abo crenaxkax i3 BiBHUM JOCTYIOM [0
HHMX CyO’€KTIB 3B€pPHEHHS Ta/abo y BiAMOBIAHOMY po3/ini Ha BeG-caiiTi BankiBebkoi
MICBKOT paJiu.

2.11. Ocobam 3 iHBaNiJHICTIO Ta IHIIMM MajJoOMOGIILHMM IpyraM HaceleHHSs
3a0e3nevyeThesi BUIBHMI JocTyn 1o iHdopmalii, 3a3HadeHoi B LbOMY pO3Zimi,
IUIAXOM pO3MIILEHHs OyKJIeTiB, iHGOpPMaLilfHUX JIMCTIB Ha CTeHOaX, IHIIHUX
HeOOXI/IHUX MaTepialiB, HaApykoBaHUX wpudTOM bBpaiinsg, a y pasi BimcyrHocTi
TaKuX 3aco0iB LIIAXOM HaJaHHs JIOMOMOTIH aaMiHicTparopamu LIeHTpy.

2.12. Ha 0CHOBI y3roJUKeHHX PillleHb i3 Cy0’eKTaMU HaJaHHS aAMiHiCTPAaTUBHUX
nocyyr y poborti LleHTpy MOyTh OpaTH y4acTh IpeACTaBHUKH Cy0’€KTiB HalaHHS
aIMIHICTPaTUBHUX IOCITYT TSl HaJJaHHS KOHCYJIbTalli}.

III. Indopmauiiina Ta TeXHOJOrYHA KAPTKH aAMIHICTPATHBHUX MOCTYT
3.1. BankiBchka Michka paja, a TakoX KepiBHUK LIeHTpy MOXYTh BHOCHTH

Cy0’€KTOBI HaJaHHs aaMiHICTPATHBHOI TOCIYTM IPOMO3MULii W00 HeoOXiTHOCT
BHECEHHs 3MIH JI0 3aTBEp/UKEHUX IH(QOpMAaLiHHUX Ta TEXHOJOTIUHHUX KapTOK
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aZIMiHICTpaTUBHMX MOCHYT (Y TOMY YHCII JJISi JOKYMEHTIB JIO3BIJIBHOTO XapakTepy y
cdepi rocroapchKol AisIBHOCTI).

3.2.V pa3i BHeceHHS 3MiH J0 3aKOHOJABCTBa LIOJ0 HAJaHHS aAMiHICTPaTUBHOI
noc/yru cy6’eKT 11 HaJaHHs CBO€YacHO iHPopMye Npo 1e BankiBebKy MIiChKY paly, a
Tako)k KepiBHUKa LleHTpy, TOTy€e TMpOMO3MLii [IOAO0 BHECEHHS 3MIH [0
indopmariiHux Ta/abo TEXHOIOTIUHUX KapTOK 3riJIHO i3 3aKOHOAaBCTBOM.

IV. Indopmauniiine 3a6e3neyenns: podoru Llentpy

4.1. HamauHs  gomoMor#  Cy0’€KTaM  3BE€pPHEHHS Yy  KOPUCTYBaHHI
iHpopMallifiHUMH TepMiHalaMH, KOHCYJbTYBaHHS i3 3arajlbHUX MUTaHb OpraHizaiii
pobotu LleHTpy Ta nopsiiky npuiioMy cy0’ekTiB 3BepHeHHs y LleHTpi 3ailCHIOEThCS
anMiHicTpaTopoM LIeHTpy, KU TaKoX:

- inpopMy€e 3a YCHHM KIJIONOTaHHSM cCy0’€KTa 3BEpHEHHsS MpO HAJEXKHICTh
MOPYILIEHOTO HAM MUTaHHS 10 KoMmneTeHuii LienTpy;

- KOHCYJIBTYE CYO’€KTIB 3BEpHEHHS 1IOJAO0 IOPSJAKY BHECEHHS ILIaTH
(aaAMiHICTPaTUBHOrO 300py) 3a HaJaHHS IUIAaTHUX aJMIHICTPAaTUBHHUX IOCIYT, HaJlae
iH(OpMALLiEO TTPO TMIATIXHI PEKBi3UTH 11 CTIUIATH aAMiHICTPaTHBHOIO 360pY;

- Haja€ iHIy iH(OpMAaIiio Ta JOMOMOry, 110 HeOOXilHI cy0’eKTaM 3BEPHEHHS
JUISE IPUAOMY X aIMiHICTPAaTOPOM.

4.2. BankiBchbKa MichKa pajia CTBOPIOE Ta 3a0e3nedye poOoTy OKPEeMOro po3aiiy
Ha CBOEMY BeO-CailTi, /le po3MilllyeThes iHOpMallis, 3a3Ha4eHa B IMyHKTI 2.8 po3aijy
II poro Pernamenty, a TakoK iHIIa KOPUCHA IJIs Cy0’ €KTIB 3BepHEHHs iH(OpMallis.

4.3. Indopmallisi, sska po3MillyeTbCst B MpuMilleHHi LlenTpy (B ToMy 4mcii Ha
iHpopMallifiHUX cTeHaX) Ta Ha BeO-caliTi, TOBUHHA OyTH aKTyasbHOIO | BAYEPITHONO.

Inpopmariis, po3mimieHa Ha BeO-caliTi Mae OyTH 3py4YHOIO IS IOLIYKY Ta
KOMIIOBaHHS.

4.4, Cy6’extaM 3BepHeHHs, fKi 3BepHyaucs 10 LIeHTpy 3 BUKOPHCTAHHSM
3ac00iB TeJeKOMYHIKallifHOro 3B’s3Ky (Tele(oHy, €JIeKTPOHHOI MOWITH, IHIIMX
3ac00iB 3B’513Ky), 3a0€3Me4y€eThCs MOXKINBICTE OTPUMaHHs iH(OpMaLIii PO HAJaHHS
aJIMiHICTPATUBHMX MOCIYT y CIOCi0, 0 aHaNOriyHMA crnocoby 3BepHeHHs, abo B
iHIIKI BUOpaHuit cy0’eKTOM 3BepHEHHs cIocio.

V. KepyBanus yeproto B LlenTpi

5.1.3 MeToro 3a0e3nedyeHHs] 3PYYHOCTI Ta ONEpPaTUBHOCTI OOCIYyrOBYBaHHS
cy6’extiB 3BepHeHHs y LIeHTpi BKHMBAIOTBCS 3aXOAM MU 3an00iraHHs yTBOPEHHIO
4yepru, a y pasi ii yTBOPEeHHs - JUIsl KEpYBaHHS Yeproto.

5.2.V lleHTpi Mosxe 31iHCHIOBATHCS MONIEPe/IHiH 3amuc cy6’eKTiB 3BEepHEHHS Ha
mpuifoM 70 aiMiHiCTpaTopa Ha BHU3Ha4eHy jAaTy Ta yac. [lomepennid 3anuc moxe
30iCHIOBATHCS LIIXOM OCOOMCTOro 3BepHeHHs a0 LleHTpy 3 BHMKOPHCTaHHSM
TeneoHHOro 38°s3Ky. [IpuitoM cy0’eKTiB 3BEpHEHHS, AKI 3apEECTPYBAIUCS LIIIXOM
rornepeHbLOTO 3aIUCy, 31iHCHIOEThCS Y BU3HAYEH] KEPIBHUKOM [[eHTpy roIvHH.
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5.3.1lentp Moe 3AiliCHIOBAaTH KepyBaHHA dYeproo B IHIWMA cmocio,
rapaHTYyIOUd JOTPUMAaHHS IPUHLMITY PIBHOCTI Cy0’€KTIB 3BEPHEHHSI.

V1. IlpuiinsiTrs 3asiBU Ta iHWuX A10KyMeHTiB y LlenTpi

6.1. [puiiHaTTss Bim cy6’ekTa 3BepHEHHs 3asiBM Ta IHIUMX JIOKYMEHTIB,
HeOOXiHMX JUIS HalaHHS aJMIHICTpaTMBHOI MOCHYTM (najigi - BXIAHMH IaKeT
JIOKYMEHTIB) Ta MOBEPHEHHs JOKYMEHTIB 3 pe3y/IbTaTOM Ha[IaHHsS aIMiHICTPaTHBHOI
nocnyry (aani - BUXiZIHUH [aKeT JOKYMEHTIB) 31iCHIOEThCS BUKMIOUHO B LIeHTpi.

[TpuitHATTA 3asB /I OTPUMAHHS aAMiHICTPaTUBHUX IOCJIYT Bill Qi3M4HHUX OCIO,
y Tomy umcii (isudHMX oci6 - MiANpHeMIiB, 3MiHCHIOETbCS HE3ATEKHO BiX

3asiBM BiJ IOPHUIMYHUX OCI6 MPUNAMAIOTHCS 338 MiCLE3HAXOKEHHSIM TakKuX Oci0
a60 y BHIaIKaX, Hepea0aueHnX 3aKOHOM, 33 MicIleM NpPOBaLKEHHs AisIbHOCTI abo
MiCIIe3HaXOKeHHSIM BiIIIOBIIHUX 00’ €KTIB, SKIIIO iHIIIE HE BCTAHOBJIEHO 3aKOHOM.

6.2. TTpuitHATTS Bia cy6’ €KTIB TOCIOIApIOBAHHS 3asiBU MPO BUAAYY NOKYMEHTIB
JI03BIPHOTO XapakTepy Ta JOKyMEHTIB, IO JOAAIOThCA JO Hei, Aexnaparil
Bi/IMOBIAHOCTI MarepiajbHO-TeXHIYHOI 0a3¥ BHMMOraM 3aKOHONABCTBa, BHAaYa
(mepeoOpMIiIEHHs, aHY/IIOBAHHs) JOKYMEHTIB JIO3BiJIbHONO  XapakTepy, MK
odopMIIeHi J03BIIBHUMK OpPraHaMHM, Ta 3apPeECTPOBAHMX JIEKIapalii 31iCHIOOThCS
BiAMoOBimHO 10 3akoHy Ykpaiuu «IIpo 103BijbHY cucTeMy y cdepi rocrnoaapchkol
TISUTBHOCTIY.

6.3. Cy6’eKT 3BEpHEHHsI Mae [pPaBO MOJATH BXiIHUH MaKeT JOKYMEHTIB y
LleHTpi 0cOGKCTO, Uepe3 YIOBHOBaKEHOTO NPeNCTABHMKA, HAIICIaTH HOTO MOLITOO
(peKOMEH/IOBAaHMM JIKCTOM 3 OIKCOM BKJIaleHHs) abo y BHMMajKax, rnepeadadeHux
3aKOHOM, 32 TOTIOMOTOIO 3ac00iB TeJeKOMYHIKaI[I {HOTO 3B’A3KY.

3asBa Ul OTPUMAHHs aAMIHICTPAaTHBHOI MOCITYyrH B eJIEKTPOHHIH Qopmi
mogaeThes 4yepes COAMHWMN Jep)KaBHUHM MopTan aAMiHICTPaTUBHUX IOCIYT, y TOMY
upci depe3 iHTerpoBaHi 3 HUM iHGOpMaLilHi CHCTeMH [epXKaBHUX OpraHiB Ta
OpraHiB MiClIeBOrO CaMOBpSIlyBaHHS.

6.4.Y pasi kojauM BXiAHMH TaKeT JOKYMEHTIB IOJAEThCS YINOBHOBaXKEHHM
MPeJICTABHUKOM Cy0’€KTa 3BepHEHHS, pe/l’ ABIAI0ThCS IOKYMEHTH, L0 MOCBIAYYIOTh
0co0y rpeCTaBHUKA Ta 3aCBIAYYIOTh HOrO MOBHOBAKEHHS.

6.5. Anminictparop lLleHTpy mepeBipse BiANMOBIAHICTb BXIJHOTO Makera
JIOKYMEHTIB iH(pOpPMAIiNHHIH KapTLi aAMiHICTPAaTMBHOI TOCIYrW, y pasi moTpebu
Haja€e JOMOMOTY Cy0’ €KTOBI 3BepHEHHs! B 3allOBHEHHi OsaHKa 3asBU. Y pasi KoM
Cy0’€KT 3BEpHEHHS MPUILyCTHBCS HETOYHOCTEH abo MOMMIKHM MiJ 4ac 3aroBHEHHS
6ranka 3asBu, aIMIHICTPATOp MOBiTOMIsE CYG’€KTOBI 3BEPHEHHS MNPO BiAINOBIAHI
HeIOJTIKY Ta Hajlae HeoOXiIHY JOTIOMOTY B iX yCyHEHHI.

6.6. Ilpy momaHHi BXiJHOrO ITaKeTa JOKYMEHTIB CyO’€KT 3BEpHEHHS MOBUHEH
HaJaTH 03B HAa 00pOOKY, BAKOPUCTaHHS Ta 30epiranHs HOro nepcoHalbHUX AaHUX
y Mexax, HeOOXITHUX [UTS HaIaHHS aAMIHICTPATHBHOI [OCIYTH.
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6.7. Anminictpatop lleHTpy ckiazae Oomuc BXIZHOTO TakeTa IOKYMEHTIB, Y
SIKOMY 3a3Ha4aloThCs IHQOpMalis Mpo 3asBy Ta IMepeslik AOKYMEHTIB, MOJaHUX
Cy0’eKTOM 3BEpHEHHSI 10 Hel, Y ABOX IIPUMipHHUKAX.

6.8. Cy0’eKkTOBI 3BEpHEHHS HAJa€ThCs MPUMIPHUK OIMMUCY BXITHOTO IaKeTa
JTOKYMEHTIB 3@ MIAMUCOM 1 3 MPOCTABJIEHHSM IeyaTKd (IITamra) BiAMOBIIHOTO
anMminictparopa lleHTpy, a TakoX BIAMITKM IPO JAaTy Ta 4Yac HOro CKjaJeHHS.
Jpyruil npuMipHUK OMMUCY BXIIHOIO MakeTa JOKYMEHTIB 30epiraeTbcsi B Marepianax
cnipaBW, a y pas3i 3ailcHeHHs B LleHTpl eJeKTpOHHOro HTOKYyMeHTooOIiry - B
eJIEKTPOHHIN hopmi.

6.9. Anminictpartop LleHTpy mig yac OTpUMaHHS BXiAHOTO MMakKeTa JOKYMEHTIB
3000B’s13aHUN 3’sicyBaTU MPUUHSATHUN U1 CcyO’€KTa 3BEpHEHHs crocid Horo
MOBITOMJICHHS TIPO pe3yJIbTaT HaJlaHHs aAMIHICTPaTHUBHOI MOCIYTH, CIOCiO nepenayi
cy0’eKTOBI 3BEpHEHHS BHUXIJHOTO IaKeTa JOKYMEHTIB (ocobucro, 3acobamu
MOUITOBOr0 ab0 TeJIeKOMYHIKaUiHHOrO 3B’SI3Ky YW B IHIIMKA BUOpaHUU cy0’eKTOM
3BEpHEHHS cI1oci0), Mpo 1[0 3a3HavyaeThcs B OMMCI BXIJHOTO MakeTa JOKYMEHTIB Y
marnepoBiit Ta/abo eneKTpOHHIN (HopMi.

6.10. Anminictparop LleHTpy 3mificHIOE peecTpaiii0 BXiJHOrO  IakeTa
JIOKYMEHTIB IIAXOM BHECEeHHs JaHMX J0 XKypHaly peectpauii (y mamneposiii Ta/a6o
enexTpoHHiN (opmi). ITicis BHECEHHS JaHUX CIpPaBi TPUCBOIOETHCS HOMED, 32 SIKUM
3NIACHIOETBCS 11 1AeHTUdIKalls Ta SKUH (QIKCyeTbCs Ha OJaHKy 3asBU 1 B OIMCI
BX1JIHOT'O MTaKeTa JI0KYMEHTIB.

6.11. Y pasi koJiu BXiZHUH MakeT JOKYMEHTIB OTpUMaHO 3acob0aMu MOIITOBOTO
3B’A3Ky 1 BIH He MICTHTH iHpopMmauil mpo MpUHHATHUN myis cy0’eKTa 3BEepHEHHS
crioci0 #oro moBimoMIIeHHs, aaMiHicTpaTtop LleHTpy He mi3HilIe HacTymHOTro
poGouoro IHs Hajcuiae cy0’€KTOBI 3BepHEHHs OMMC BXIJHOIO IMakeTa JOKYMEHTIB
eJIEKTPOHHOIO TMOIITOK (Ta/abo MOro BiACKaHOBAHY KOIiIO) YM IHIIMMH 3acobamu
TeJIeKOMYHIKaliMHOro 3B’ 53Ky a00 MOLITOBUM BiAMPaBIEHHSIM.

6.12. I'licns peectpamii BXiZIHOro makeTa JOKYMEHTIB aamiHicTpatop lLleHTpy
dbopmye cripaBy y narneposiit Ta/abo enekTpoHHiH hopMi Ta B pasi noTpedu 3aiHCHIOE
i KomitoBaHHs Ta/ab0 CKaHyBaHHSI.

6.13. [ndopmartito npo BUMHEHI Ail anMiHicTparop LleHTpy BHOCHTH M0 JHCTa
PO MPOXO/KEHHS CIIpaBy Yy MarepoBiil Ta/abo eeKTpOoHHIN GopMi (KpiM BHIAIKIB,
KOJIM aJaMiHicTpaTop € cy0’€KTOM HaaHHS aJMIHICTpaTHUBHOI mociyru). JIuet mpo
MIPOXO/KEHHST CIIPAaBH TaKOX MICTHTB BIIOMOCTI IMpPO MOCHIOBHICTh Al (eTariB),
HEOOXIJTHUX ISl HaJlaHHS aAMIHICTPATHBHOI IMOCIYIrH, Ta 3allydeHUX CYO’ €KTIB
Ha/IaHHS aJIMIHICTPATUBHHUX ITOCIYT.

VII. OnpauwoBaHHs cnipaBH (BXIAHOI0 NakeTa A10KYMEHTIB)

7.1. Ilicns BuuMHeHHS MaiH, mepemdadeHux posaiiom VI nporo Pernamenrty,
anminictpatop LleHTpy 3000B’s3aHMN HEBIAKIAOHO, ajle HE IMi3HilIE HACTYMHOIO
poOoUOro JHs 3 ypaxyBaHHSIM rpadika podoTu cy0’e€KkTa HaJlaHHS aJMiHICTPaTUBHOI
MOC/IyTd, TepeiaTd  BXIOHMH  IakeT  JOKYMEHTIB  Cy0’eKTOBI  HaJaHHS
aJIMIHICTPaTHBHOI MOCIYTH, 1O KOMIIETEHII] SIKOrO HaJIeKUTh MUTAHHS MNPUUHATTA
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PIlIEHHS y CIIpaBi, PO IO poGUTHCS BiAMITKA B JIUCT] PO MIPOXOJKEHHS CIIPABH 13
SASHAYCHHAM Hacy, NaTW Ta HalMeHYBAaHHS Cy6’eKTa HafaHHA aAMiHICTPaTHBHOI
flociyrd, HO AKOro 11 HaAICIAHO, Ta MPOCTABICHHAM [€YaTKU (wramrna)
aZMiHicTpaTopa, 10 IepeIaB BiAmoBiaHi JOKYMEHTH.

7.2. Ilepenava crpas y mameposiii dopmi Bin Llentpy no cy6’exra HamanHs
aIMIHICTPATHBHOI IOCIYIH 3MIHCHIOETBCS HEe MeHIe Hi OIMH pa3 MPOTArOM
PoOOYOro 1HfA, WIISXOM OTPUMAHHS CIIPaB NpeICTABHUKOM Cy0’€KTa HamaHHs
aJIMIHICTPAaTUBHOI MOCAyrH abo iX JOCTABKH npauiBHukoMm lLleHTpy, Hagcunanus
BIZICKAHOBAHMX TOKYMEHTIB 3 BUKOPHCTAHHAM 3ac06iB TEJIEKOMYHIKaNiiHOro 3B 3Ky
abo B iHILMI crioCif.

7.3.Ilicnst oTpUMaHHS CcrpaBU Cy6’€KT HamaHHS aJMIHICTPaTUBHOI MOCTyTH
3000B’s13aHUI BHECTH 3aIluC Npo 1I OTPUMAaHHS i3 3a3HAYEHHSM HATH Ta yacy,
Mpi3BUINA, iMeHi, Mo GaThKOBI BiAMOBiZANBHOT MOCazoBol OCOOM 10 JHcTa Mpo
IIPOXO/I’KEHHS CIIPaBH.

7.4. KOHTpONb 33 JOTPUMAaHHAM Cy6’€KTAMM HalaHHS aIMIHICTPaTUBHUX
MOCIAYT  CTPOKIB  PO3IMJISAY COPaB  Ta  MPHMHATTS pIlIEHb  3iACHIOETHCS
aaMinictpatopamu Llentpy BIATMOBITHO 10 pO3MOAiNy 0GOB’s3KiB 3a pILIEHHSM
KepiBHHKa [[eHTpYy. |

7.5. Cy6’€eKT HagaHHs aqMiHiCTPaTHBHOI MOCITYTY 30008’ I3aHMUIA:

cBO€4acHo iHpopmysatu LleHTp npo nepewkoau Yy JMOTPUMaHHI CTPOKY
PO3MIANy ClIpaBH Ta NPUMHSATTI PilI€HHS, {HUI NPOGIEMH, 110 BUHHKAIOTE mia 4vac
PO3IJIsiAY CIpaBy;

HajaBatu 1H(OPMaLiI0 HA YCHU a60 MUCBMOBUIL 3aMUT (y ToMy umci msIxom
HaJCUJIaHHA Ha ajpecy eeKTPOHHOI MOIITH) aaMiHicTpaTopa Lentpy mnpo xig
PO3IIIsAy CIIpaBy.

Y pasi BUSBJEHHS (DAKTY MOPYIIEHHS BMMOT 3aKOHOIABCTBA 11010 PO3IJISAY
CHpaBy (CTPOKIB HAlaHHS aIMiHiCTPaTHBHOI TOCJIyTH TOIO) aaMiHicTpatop LlenTpy
HEBIJKJIaHO iHpOpMYE Tpo 1ie KepiBHHKa LleHTpY.

VIIL. Ilepenaua Buxinnoro nakera MAOKYMEHTIB Cy(’€KTOBI 3BepHeHHs

8.1. Cy6’exT HaaHHs anaMiHiCTpaTHBHOT NOCITYTY HEBIAKJIAAHO, ajle He Mi3Hille
HAaCTyMmHOro  pobo4oro  mus  micns  odopMieHHS pe3yibTraty  HagaHHS
aIMIHICTPaTHBHOI MOCTYTH, GOPMy€e BUXIJHMIH MakKeT JAOKYMEHTIB Ta Mepeaac ioro
J10 LleHTpy, Mpo 1110 3a3Ha4a€Thes B IMCTI PO MPOXOIKEHHS CIIpaBH.

8.2. Anminictparop LleHTpy HeBikiamHo Yy ZA€Hb HaIXOKEHHS BUXIiIHOTO
MaKeTa JOKYMEHTIB MOBIIOMIISE PO Pe3yabTaT HaJaHHS aJMIHICTPAaTHBHOI MOCTYTH
CY0’eKTOBI 3BepHEHHs y croci6, 3a3HauYeHuH B OMKCI BXLIHOIO makeTa JIOKYMEHTIB,
3MiMCHIOE  peecTpalilo  BHXIiZHOrO mMakeTa JOKYMEHTIB  LIAXOM BHECEHHS
BIANIOBIAHMX BigomocTeldl 10 Jmcta mpo IIPOXO/KEHHS CIIPaBH, a TakoX JI0
BI/IOBIIHOTO peecTpy B maneposiit Ta/a6o CJIEKTPOHHIN Gopmi.

8.3. Buxinuuii maker oxymMeHTiB nepegaetses Cy0’€KTOBI 3BEepHEHHS 0COOUCTO
ma migmde (y Tomy 4Mcrdi  Horo YTOBHOBaX€HOMY TIPEJCTaBHUKOBI) y pa3i
MPENABMCHHS  JIOKYMEHTa, [0 TOCBigdye ocody Ta/abo 3acimuye ioro



NOBHOBAXEHHs, ab0 y BUMankax, nependadyeHnx 3aKOHOIABCTBOM, [EPENAEThCS B
IHIIMH TPUAHATHAN 1U1s1 Cy6’€KTa 3BepPHEHHS CIIoci6.

Indopmanis npo naty OoTpMMaHHs BMXiTHOTO MakeTa JIOKYMEHTIB Cy0’€KTOM
3BEPHEHHS 3a3HAYAECTHCSA B JIUCTI PO MPOXOIKEHHS CIIpaBH Ta/abo By BiAMIOBiTHOMY
KypHali, i 30epiraeTecs B MaTepianax CIpaBu.

8.4. Y pasi He3zasHayeHHs Cy(’€KTOM 3BEPHEHHS 3PYYHOTO JUIS HBOTO Crocooy
OTPMMaHHS BHXIZHOIO TakeTa JOKYMEHTiB a6o HOro HEOTpHMaHHS B LenTpi
NMPOTATOM IBOX MICSILIB BiNOBI/IHI TOKYMEHTH HaICHNAIOTECS Y0’ €KTOB 3BE€pPHEHHS
3aco0amMd  MOWTOBOro 3B’si3Ky. Y pasi BimcyTHocTi BimomocTeit npo Micle
NPOXHMBAHHS  (MICIIE3HAXO/KEHHS) Cy6’€KTa 3BEpHEHHS Ta iHINOT KOHTAKTHO!
iHpopMalii BUXiTHUI TNakeT JOKYMEHTIB 30epiraeTbest NPOTSATOM TPUMICSIYHOTO
cTpoKy B LleHTpi, a notiM nepenaeTsest anist apxiBHOro 36epiraHHs.

8.5.Y pasi KomM aIMiHICTpaTHBHA TMOCTYra HamaeThCs HEBIAKJIAIHO,
anminictpatop LleHTpy peectpye iHpopmalio Mpo pesymbrar pO3risly cHpaBU B
KypHasti (y manepoBiit Ta/aGo enekTpoHHi# hopwmi), Heraino bopmye BuXigHMIH
NakeT I0KyMEHTIB Ta repejiae Horo cy6’eKTOBi 3BepHEHHS.

8.6. BinnosimaneHicTh 32 HecBoeuacHe ~ TAa  HEHaNeXHE  HAMAHHS
aIMiHICTPATUBHUX IIOCIYT HECYTh Cy0’€KTH HaIaHHsS TaKUX IIOCIyT Ta B MeXax
TIOBHOB&)XEHB aJIMiHiCTpaTopH i kepiBHuK L{eHTpy.

8.7. B LleHtpi 36epiraeTsest iHbOpMALis PO KOKHY HaJlaHy aJMiHICTpaTHUBHY
Mocyyry/cripaBy B manepoBili (opmi: KOmist 3asBH Cy0’eKkTa 3BEpHEHHS Ta iHI
JOKyMEeHTH (Komil). VYci matepianum cnpaBu 30epiratoThess y cyG’ekTa HamaHHSA
aJIMIHICTPATUBHOI MOC/IYTH.

Cexkperap MicbKOI paau Jropmuna IBAHCBKA




